CONTENTS

Business
Business & Office Technology Certificate .. ........................ 11
Business Studies, Higher Certificate .............................. 13
Business Studies, Diploma .. .......... .. ... ... . 14
Business Studies in Equine Studies, Cert .......................... 14
Clerical/Receptionist Skills . ....... ... .. ... .. .. .. ... . ... 7
Costing and Pricing of Trade Jobs ......... ... ... ... ... ... ...... 8
Debt Collection . . ... ..ot 8
Farm Finance/ Dealing with Banks .............. .. ... ... ......... 5
ILM Cert in Management . . . ...........uuuiununtnanennaenn.. 10
Manual Accounts & Payroll . ...... .. ... ... .. .. 9
Marketing Skills Certificate . .......... ... .. .. .. ... . ... 12
Management Development Programme . ............................ 9
Owner/Manager Programme . ................... i, 11
REMAIN 10
Solving Your Insurance Problems ............ .. ... .. ... ... ...... 8
Start Your Own Business . ............ i 6,7
Succession Planning - Introduction ........... .. ... .. ... .. ... ..... 6
Taxation for Small Businesses - Introduction ........................ 9
TUSJobs Club . ... o 5

Careers
Certified Accounting Technician .............. .. ... .. .. ... ....... 16
Certified Payroll Technician ... ......... ... .. .. ... .. .. ... ....... 17
Horticulture, Degree . . ...t 18
Human Resource Management ................. ... ..., 15
Legal Studies Certificate ............. ... ... 15
Rural Development Diploma . .......... ... ... ... ... ... ....... 17
Rural Development Degree ........... ... ... 18

Children/Childcare
Childcare - FETAC Level 6 . ... . i 20
Integrating Children with Additional Needs - Conference ............. 20
Management & Supervision - Introduction . .............. ... ... .. .. 19
Room Leadership Skills ........ .. ... .. . 19



Computer

Basic Computing Skills ........ .. .. . 21
Basic Computing & ECDL . ... .. .. .. .. i 23
Computers - Introduction / IC3 Certification ....................... 22
Computer Aided Design (Basic) .............c.oiiiiiiiiiiin... 25
Computer-Aided Engineering . ........... ... 29
Computerised ACCOUNES . .. oottt ettt e e 25
Computer Applications - FETAC Level 4 ......... ... ... ... ... .... 30
Computer Applications & Office Skills ........ ... .. ... ... ... ..., 24
Computer Literacy - FETAC Level 3 ... ... .. .. ... ... ... ..., 29
Computer & Office Business Skills ........... .. .. .. .. .. ... 24
ECDL Version 4 . . ... 27
Information Technology Skills - FETAC Level 4 .................... 30
Internet/Email - Introduction ....... ... ... ... .. .. . .. 21
Microsoft Office Specialist - Microsoft Expert ...................... 27
Microsoft Office Specialist - Microsoft Core ....................... 26
MS Office Specialist (EXCEL Core) .. ..., 26
MS Office Specialist (Word Core) . ..., 25
On-Farm Computer Training Programme .......................... 23
Planning a Website . ........... .. .. i 28
SME Website Development Programme ........................... 28
Word Processing - FETAC Level 5 .. ... .. . it 30
Construction
Articulated Dumper . ... 31
Coded Pipe Welding . .. ... 34
Construction SKills .. ... . 33
Engineering Multi-Skills ....... .. .. . i 35
I80 Excavator . ......oo i 31
360 Excavator . .. ... 32
Forward Tipp Site Dumper . .. ........... i 32
Scaffolding . ... 36
Telescopic Handler . ......... .. ... ... . . . . . 33
TIG Welding (Basic) ...t 34
Welding . . ..o 34,35



Equine / Farming / Horticulture / Rural

Health and Safety

Skills

Agriculture ... ... . 37, 40
Agricultural Skills . ... 38
Agricultural SCIENCE . . ... ..ot 41
Business Studies (Agri-Business) ............... ... 41
Dairy Herd Management . .............. ..ot 39
Drystock Production . ....... .. .. 39
Farm Energy Training Programme .. .............................. 36
Farm Machinery . ....... ... .. . 39
Farm Management . .......... ... .. . 38, 39
Farm Safety . ... 37
Forestry . .o 39
Green-kKeeping .. ... ...t 39
Horse Breeding and Training .. ... .. 39
Horticultural Skills .. ... . 38
Machinery & Arable Crops . ........oiuiiin i 39
Organic Horticulture ........... ... .. .. .. 42,43
Rural/Agri-Tourism Training Programme . ........... ... ... ... .... 37
Rural Environmental Protection Course ............. ... ... ........ 39
Technology in Agricultural Mechanisation, Higher Cert . . ............. 42
First Aid ..o 44
Health & Safety ........ . 43
Manual Handling ............. .. .. .. . 45
Occupational Health & Safety Certificate .......................... 47
Safe Pass . . ..o 45
Safety Health & Welfare at Work ....... ... ... ... .. ... .. ... ... 46
Safety and Health Management . ........ ... ... ... ... ... ... ...... 46
Adult Literacy . . . ..ot 54
Back to Education Initiative ... ..... ... ... .. .. L 52
Certificate of Professional Competence in Road Transport Operations . . .49
Community Education ......... ... .. .. ... .. . . 54
Driving Theory Test .. ... 47
Hairdressing .. ...t 50
Interior Design .. ...t 49
Pre-Apprenticeship . .......... . 51
Time Management ... ... .. ...ttt 48
Tutoring Skills for Adult Education .. ............ ... ... ... ....... 48
VT OS 53
Youthreach . ....... .. ... 50



INTRODUCTION

Why this training manual is for you:

This booklet is designed to give you information on the range of training courses
available in Co. Wexford. Some of the courses may help you improve your farm
business; others may help you to identify opportunities to increase your income off-
farm.

Contact details for each of the agencies providing the courses are listed at the back of
the book. If you would like more information on any course, just call the relevant
agency.

Range of courses:

The booklet provides details on a range of courses. There are short courses which can
give you an introduction to the area you’re interested in. There are also longer courses
which can lead to recognised qualifications. There are also short courses such as Safe
Pass which are necessary for any type of construction work.

You may be able to access employment with just a short course, however, in general
better qualifications do lead to better pay. It is also worth noting that a number of
these courses are held at night and so can fit in with your daily routine.

FETAC

Further Education and Training Awards Council (FETAC) is the national awarding
body for further education and training in Ireland and is responsible for making
awards that were previously made by Failte Ireland, FAS, NCVA and Teagasc.

FETAC awards range from Level 1 to Level 6. They allow learners to choose from a
wide variety of programmes ranging from business, science and technology to crafts,
horticulture and tourism. This vibrant sector is driven by learners’ needs for more
options, greater flexibility, high standards of quality and increased access and
progression.

Paying for courses:

If you are in receipt of Farm Assist, another form of Social Welfare Allowance, or
hold a Medical Card, you may be able to avail of extra training supports. You should
discuss this with the training course provider and/or talk to your local Social Welfare
Facilitator (see back for details).

TOM POWER
County Agricultural Officer
Teagasc



BUSINESS

TUS JOBS CLUB

Course Content:

+ The nature of the farm business

+ Dealing with change, looking at options for the future
«  Off-farm work

+ Small business/enterprise set-up
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+ Interview preparation and practice

Location: Local venues around Co. Wexford
Duration: 60 hours over 4 weeks Cost: Free
Availability: On demand - 1 or 2 courses run annually

Organising Body: County Wexford Partnership

FARM FINANCE / DEALING WITH BANKS

Course Content:

+ Types of finance

+ Making applications

% How the bank thinks

+ Decisions - positive / negative
+ Credit management

% Cash flow

Location: Local venues around Co. Wexford
Duration: 5 hours Cost: Free  Availability: On demand

Organising Body: County Wexford Partnership



START YOUR OWN BUSINESS

Course Content:

+« Entrepreneurship, idea generation

+ Setting up a business, the business plan
+  Why people succeed

Location: Local venues around Co. Wexford
Duration: 5 hours Cost: Free Starts: On demand

Organising Body: County Wexford Partnership

SUCCESSION PLANNING - INTRODUCTION

Course Content:

% Stamp Duty

% Capital Acquisition Tax
+ Family Inheritance

+ Making a Will

Location: Local venues around Co. Wexford
Duration: 5 hours Cost: Free Availability: On demand

Organising Body: County Wexford Partnership

START YOUR OWN BUSINESS / BLENDED LEARNING PROGRAMME

Course Content:
% Business knowledge, IT training
% Preparing for computer-based learning

Location: Enniscorthy Enterprise and Technology Centre
Duration: 12 wks / 7-10pm Cost: €300
Starts: Monday, January 30, 2006

Organising Body: Wexford County Enterprise Board

Accreditation: Waterford Institute of Technology
6



START YOUR OWN BUSINESS

Course Content:

+ Business planning, market research, sales

+ Book-keeping, taxation, financial management
% Sources of finance

+ Optional: one mentor visit

Location: Wexford Enterprise Centre, Kerlogue Industrial Estate

Enniscorthy Enterprise Centre
Ashdown Park Hotel, Gorey

Duration: 10 wks / 7-10pm Cost: €100 employed / €50 unempl.
Starts: Night in different centres to be arranged

Organising Body: Wexford County Enterprise Board

CLERICAL/RECEPTIONIST SKILLS (EVENINGS)

Course Content:

« Manuscript letters, memorandum
+ Office equipment

% Machine calculations

+ Telephone/Internet/communications

Location: FAS Training Centre, Industrial Park, Cork Road, Waterford
Duration: 10 wks Cost: €150
Starts: Tuesday, January 24;

April 4; & September 19, 2006 ( 3 separate courses)

Organising Body: FAS



COSTING AND PRICING OF TRADE JOBS

Course Content:

+ Calculating how much to charge for work you do

« How to allow for own time and time of staff

< How to allow for raw materials and other admin costs
+ Planning a system to predict costs and rates

Location: Enniscorthy Enterprise and Technology Centre
Duration: One day Cost: €120 Starts: On demand

Organising Body: Waterford Institute of Technology

DEBT COLLECTION

Course Content:

< Setting up an efficient and speedy debtor collection system

% Credit control systems

Location: Enniscorthy Enterprise and Technology Centre
Duration: One day Cost: €120 Starts: On demand

Organising Body: Waterford Institute of Technology

SOLVING YOUR INSURANCE PROBLEMS

Course Content:

% Assessing organisation’s insurance requirements
% Selecting relevant insurance

% Keeping insurance costs to a minimum

% Procedures in case of accident

Location: Enniscorthy Enterprise and Technology Centre
Duration: One day Cost: €120 Starts: On demand
Organising Body: Waterford Institute of Technology
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TAXATION FOR SMALL BUSINESSES - INTRODUCTION

Course Content:
«» Tax bands, VAT, PRSI, PAYE

«» Personal taxation, Allowable reliefs

Location: Enniscorthy Enterprise and Technology Centre
Duration: One day Cost: €200
Starts: September 13, October 11 * Also available on demand

Organising Body: Waterford Institute of Technology

MANUAL ACCOUNTS & PAYROLL (EVENINGS)

Course Content:

« Creditors ledger, debtors ledger, nominal ledger
« Daybooks, journals

< Bank reconciliation, trial balance

% Payroll, VAT returns

Location: FAS Training Centre, Industrial Park, Cork Road, Waterford
Duration: 10 wks Cost: €190
Starts: Tuesday, January 24;

April 4; & September 19, 2006 (3 separate courses)

Organising Body: FAS

MANAGEMENT DEVELOPMENT PROGRAMME

Course Content:

% Marketing, planning, staffing issues

« Understanding financial accounts

Location: To be confirmed Cost: €200
Duration: 20 hours over 10 weeks + mentoring visits + ongoing support
Starts: To be confirmed

Organising Body: Wexford Organisation for Rural Development
9



REMAIN

Course Content:

+ Running a business & business administration

% Business ideas and innovation

+ Researching your market

+ Business planning/finance/grants

+ Sales and marketing

+ Preparing a business plan

+ Time management, personal development & goal-setting

Location: Central locations throughout counties Wexford, Wicklow,
Carlow, Kilkenny & Kildare

Duration: 10 days, plus completion of Business Plan
Tutorials spread over 8/10 weeks

Cost: €380 Starts: January - March 2006
Organising body:  Agri-net Works, Enniscorthy ~ Accreditation: WIT

Note: This course is aimed at farmers and rural dwellers interested in establishing a
new enterprise to secure an additional farm income. Participants will receive one-to-

one mentoring in idea generation and innovation, as well as focused training with
regard to business planning and development.

ILM CERT IN MANAGEMENT (EVENINGS)

Course Content:

% Managing activities + Managing resources

+ Managing information + Managing people

Location: FAS Training Centre, Industrial Park, Cork Road, Waterford
Duration: 11 wks Cost: €265

Starts: Tuesday, January 24;
April 4; & September 19, 2006 ( 3 separate courses)

* Must have completed Introductory Cert in Management, or have two years’
full-time work experience or three years’ part-time work experience

Organising Body: FAS
10



OWNER/MANAGER PROGRAMME

Course Content:

+ General management training

« Smart goals, strategic positioning

+ Business planning, time management
+ Negotiation skills

Location: Wexford Enterprise Centre, Kerlogue Industrial Estate
Duration: 25 wks / 7-10pm Cost: €500
Starts: October 2006 Availability: 20 places

Organising Body: Wexford County Enterprise Board

Accreditation: Waterford Institute of Technology

CERTIFICATE IN BUSINESS & OFFICE TECHNOLOGY
(CITY & GUILDS 7261-403/212/402)

Course Content:

% Computers and computing

R

« Spreadsheet methods

% Office practice and organisation

Location: Wexford Campus IT Carlow

Duration: 25 weeks, one evening per week 7-9.30pm
Cost: €800 including City & Guilds fees

Starts: September 2006

Organising Body: Wexford Campus IT Carlow
Accreditation: City & Guilds of London Institute

Note: Suitable for those working in or hoping to work in an office environment.
Each module is certified individually and on completion of all three modules, students
will be presented with the Certificate in Business and Office Technology.
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CERTIFICATE IN MARKETING SKILLS

Course Content:

% Marketing in practice % Selling skills

+« Communication skills + Management for marketers

Location: Wexford Campus IT Carlow

Duration: 25 weeks, 2 evenings per week, 6.30-9.30pm

Cost: €850
(+ €260 registration fee, €110 exam fee to The Marketing
Institute)

Starts: September 2006

Organising body: Wexford Campus IT Carlow
Accreditation: The Marketing Institute

Note: The aim of this course is to develop knowledge and skills in the essential
business areas of sales and marketing. Those who achieve merit grades can enter
Stage 2 of The Foundation Certificate in Marketing or Selling with exemptions from
Stage 1. This leads on to the Diploma in Marketing and the Graduateship of the
Institute.
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HIGHER CERTIFICATE IN BUSINESS STUDIES

Course Content:

Year 1 Semester 1 Year 2 Semester 2

Business communications Project & professional development

Psychology Economics

Management Business ethics

Accounting Business law 2

Computer skills Personal & professional development 2

Year 1 Semester 2 Year 2 Semester 2

Personal & professional development 1 Business maths

Psychology 2 Economics

Management 2 Sociology

Business law 2 Comparative politics

Computer skills Business entrepreneurship
Location: Wexford Campus IT Carlow
Duration: Two years, two evenings per week

(will include some Saturdays)
Cost: €2550

* Applicants may qualify for 60% grant aid under the FAS Competency Development
programme. In order to be eligible to claim FAS grant funding, it will be necessary
for applicants to complete an application form, signed by their employer, which will
be submitted to FAS on their behalf. If successful, applicants may be eligible for
grants to a maximum grant of €4,000 per employee in any one year. All NCI fees are
payable in instalments.

Organising body: Wexford Campus IT Carlow

Accreditation: HETAC Certificate in Business
Level 6 National Qualification Framework

Note: This course is for those currently working or seeking to work in business,
management, supervision or administration.
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DIPLOMA IN BUSINESS

Course Content:

«» Business communication

% Computer skills

X

» Psychology
» Management

X

% Business law % Accounting

% Personal and professional development

Location: Wexford Campus IT Carlow

Duration: One year, two evenings/wk Cost: €2550

* Applicants may qualify for 60% grant aid under the FAS Competency Development
programme. In order to be eligible to claim FAS grant funding, it will be necessary
for applicants to complete an application form, signed by their employer, which will
be submitted to FAS on their behalf. If successful, applicants may be eligible for
grants up to 60% of the course fee subject to a maximum grant of €4,000 per
employee in any one year. All NCI fees are payable in instalments.

Organising body: Wexford Campus IT Carlow

Accreditation: National College of Ireland
HETAC ACCS credits

Note: This course is for those currently working or seeking to work in business,
management, supervision or administration.

HIGHER CERTIFICATE IN BUSINESS STUDIES IN EQUINE STUDIES

Course Content:

% Horse health, husbandry & management

« Equitation skills
+ Business management, cost accounting

< Marketing, computing, a foreign language

Location: Gurteen Agri. College & Athlone I.T.
Duration: Two years Cost: VEC maintenance grant (means tested)
Starts: September 2006

Organising body: Teagasc Awarding Body: HETAC

Note: Progression to degrees in Business Studies or Equine Studies. Application
through CAO. Suitable for those training for a career in the equine industry.
14



CAREERS

HUMAN RESOURCE MANAGEMENT

Course Content:
K2
K2

¢

< How to control and motivate a team
» Handling routine problems and making decisions

+ Time management strategies
+ Staff selection procedures and interviews, staff training

Location:
Duration:
Starts:

Organising Body:

Enniscorthy Enterprise and Technology Centre
12 wks / 7-10pm Cost: €300
Monday, January 30, 2006

Waterford Institute of Technology

DIPLOMA IN LEGAL STUDIES

Course Content:

«» Constitutional law

< Law of contract

< Company law

« Criminal law

2

% Real property
« The law of tort

Location:

Duration:

Cost:
Organising body:

Accreditation:

Wexford Campus IT Carlow

Two years - two evenings per week
7-10pm & 7-8.30pm per year

€700 plus registration and exam fees, payable to ICM
Wexford Campus IT Carlow

Institute of Commercial Management

Note: This programme is designed for those who are interested in Law and Legal
Studies and wish to develop their general knowledge of the basic concepts of law.
The programme also serves as a basis for further professional legal studies.

15



CERTIFIED ACCOUNTING TECHNICIAN

Course Content:

% Paper 1: Recording financial transactions

% Paper 2: Information for management control

% Paper 3: Maintaining financial records

< Paper 4: Accounting for costs

< Paper 5: Managing people and systems

% Paper 6: Drafting financial statements

% Paper 7: Planning, control and performance management

< Paper 8: Implementing audit procedures

« Paper 9: Preparing taxation computations

% Paper 10: Managing finances

Location: Wexford Campus IT Carlow
Duration: Two years: 2 evenings per week, 7-10pm
Cost: Initial subscription to ACCA £52 sterling

Annual subscription £52 sterling

€950 payable to Wexford Campus

Exam fees (payable before each exam)

Paper 1 & 2: £30 per paper (total for level £60)
Paper 3 & 4: £30 per paper (total for level £60)
Paper 5-10: £35 per paper (total for level £175)

Registration: 31 December 2006 for June 2007 exams
15 August 2006 for December 2006 exams

Starts: September 2006
Organising body: Wexford Campus IT Carlow

Accreditation: ACCA
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CERTIFIED PAYROLL TECHNICIAN

Course Content:
<+ PAYE, PRSI, P45, P60, P30, P35, tax

« Computer principles - operating systems, payroll packages, data security

« Computerised payroll

Location: Wexford Campus IT Carlow

Duration: Stage 1: Ten weeks - one evening per week
Stage 2: Ten weeks - one evening per week 7-9.30pm

Cost: Each stage: €475

IPASS membership: €80

Stage 1 & 2 €980 €50 Discount
Starts: Stage 1: Sept. 2006; Stage 2: Jan. 2007
Accreditation: The Irish Payroll Association (IPASS)

DIPLOMA IN RURAL DEVELOPMENT BY DISTANCE LEARNING
THROUGH NUI

Course Content:

« Socio-economic aspects of rural development

% Personal & group work in rural development

% Marketing & enterprise in rural development

« Transnational, national, regional and area development

+ Social exclusion, gender & equality issues in rural development

Location: Various Cost: To be confirmed
Duration: 2 years Starts: To be confirmed
Organising Body: Wexford Organisation for Rural Development

Accreditation: NUI Dublin, Cork, Galway, Maynooth
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DEGREE IN RURAL DEVELOPMENT BY DISTANCE LEARNING
THROUGH NUI

Course Content:

« Rural sociology, economics and development theory & practice

% Project planning, project development & information technology

« Public & social policy processes

« Community education & development

« Quantitative and qualitative research methods

% Private, community & co-operative rural organisation & management

+ Financial analysis & planning

« Research project/thesis

Location: Various Cost: To be confirmed
Duration: 2 years Starts: To be confirmed
Organising Body: Wexford Organisation for Rural Development

Accreditation: NUI Dublin, Cork, Galway, Maynooth

DEGREE IN HORTICULTURE

Course Content

«» Science & maths for horticulture

+ Computer applications, communications

«» Mechanisation for horticulture

+« Business management

% Building construction

R

% Marketing

«» Plant identification

«» Elective choice

Location: Kildalton College, Waterford I.T.
(Also Botanic Gardens & Warrenstown)

Duration: Three years Cost: VEC maintenance grant (means tested)
Starts: September 2006
Organising body: Teagasc Awarding body: HETAC, Waterford I.T.
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CHILDCARE
ROOM LEADERSHIP SKILLS

Content:

% Overseeing individual childcare rooms in a centre

% Roles and responsibilities, policies and procedures

«» Parental involvement

% Pre-school service officer’s inspection

«» Communication

«» Child observations

% Programme planning

Location: Venue to be decided

Duration: 4 weeks / 1 evening per week Cost: €25

Date: March 2006

Availability: Preference given to those currently working in childcare

Organising Body: Wexford County Childcare Committee

MANAGEMENT & SUPERVISION - INTRODUCTION

Course Content:
% Operating a business

% Key principles of supervision and management

+ Employing and retaining staff

« Operational considerations, health and safety, finance

Location: Wexford Area Partnership, Mallin Street, Wexford
Duration: 5 weeks / 1 evening per week Cost: €50

Starts: Wednesday, January 25, 2006

Availability: Preference given to those working in childcare

Organising Body: Wexford County Childcare Committee
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INTEGRATING CHILDREN WITH ADDITIONAL NEEDS - CONFERENCE

Conference Content:

« The purpose and content of the conference is to give carers working in the early

childhood education and care sector a greater understanding of the skills and
resources required for good quality inclusive practice, thus enabling children with
additional needs (and their parents) to experience increased equality of access,
participation and outcome.

Location: Riverbank Hotel, Ferrybank, Wexford
Date: February 25, 2006 Cost: €15

Organising Body: Wexford County Childcare Committee

CHILDCARE - FETAC LEVEL 6

Course Content (four Level 6 modules):

% Supervision in Childcare

« Social and Legal Issues

< Child Development

% Early Childhood Education

* Course will be made available in March 2006 subject to funding
Cost: €75

Availability: Preference given to those with Childcare (Level 5)

Organising Body: Wexford County Childcare Committee

Accreditation: FETAC (NCVA): Childcare, Level 6
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COMPUTER
BASIC COMPUTING SKILLS (FULL-TIME)

Course Content:

% Business English

«» Business calculations

% Information technology

% Skills to undertake further training

Location: FAS Training Centre, Whitemills North Industrial Centre,
Wexford
FAS Training Centre, Employment Services, Industrial Estate,
Cork Road, Waterford

Duration: 7 weeks Cost: Free

Starts: Wexford:  February 13 & April 24, 2006

Waterford: April 17, 2006
Requirements: Must be registered with FAS

Organising Body: FAS

INTERNET/EMAIL - INTRODUCTION (EVENINGS)

Course Content:
K2

+ Understanding your PC

% Accessing the Internet

% Email

Location: FAS Training Centre, Industrial Park, Cork Road, Waterford
Duration: 5 weeks Cost: €75

Starts: Tuesday, January 24, 2006

& April 4; September 19, 2006 (3 separate courses)

Organising Body: FAS
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INTRODUCTION TO COMPUTERS (EVENINGS)

Course Content:

« Computer principles
«  Windows operating system

«  Word processing, spreadsheets

«» Internet

Location: FAS Training Centre, Industrial Park, Cork Road, Waterford
Duration: 10 weeks Cost: €150
Starts: Tuesday, January 24

& April 4; September 19, 2006 (3 separate courses)

Organising Body: FAS

INTRODUCTION TO COMPUTERS - IC3 CERTIFICATION

Course Content:

% Computing fundamentals

% Key applications

% Living online

Location: Wexford Campus IT Carlow
Duration: 12 weeks, 1 evening per week, 7-10pm
Cost: €450 including Microsoft exam fee
Starts: September 2006

Organising body: Wexford Campus IT Carlow
Accreditation: Microsoft Office Specialist
Note: IC3 demonstrates to potential employers and academic institutions that you can

use a computer effectively, giving those who are IC3 certified a major advantage in
the job market.
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ON-FARM COMPUTER TRAINING PROGRAMME

Course Content:

% One-to-one computer training in farmer’s own home

«  Word, spreadsheets, internet, email, etc.

« Course designed to meet the computer needs of individual participants

Location: Farmer’s own home Cost: To be confirmed
Duration: 10 hours Starts: To be confirmed

Organising Body: Wexford Organisation for Rural Development

BASIC COMPUTING & ECDL (FULL-TIME)

Course Content:

% Business English, business calculations

+« Information technology, databases, filing systems

«  Word processing, spreadsheets

% Using the computer and managing files

Location: FAS Training Centre, Employment Services, Industrial Estate,
Cork Road, Waterford

Duration: 24 weeks Cost: Free
Starts: June 19, 2006
Requirements: Must be registered with FAS

Organising Body: FAS
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COMPUTER APPLICATIONS AND OFFICE SKILLS (FULL-TIME)

Course Content:

«» Database methods

« Spreadsheets, word processing

% Office practice and organisation

% Career planning and job seeking

Location: FAS Training Centre, Whitemills North Industrial Centre,
Wexford

Duration: 27 weeks Cost: Free

Starts: May 29, 2006

Requirements: Must be registered with FAS
Computer and keyboard skills

Organising Body: FAS

COMPUTER & OFFICE BUSINESS SKILLS (FULL-TIME)

Course Content:

% Catering - community services

«  Woodwork - community services
+ Induction - community services

«  Skills to undertake further training

Location: Waterford Youth Training and Education Centre,
Ballinanheasagh, Cork Road, Waterford

Duration: 52 weeks Cost: Free
Starts: January 2, 2006
Requirements: Early school leaver, must be registered with FAS

Organising Body: FAS
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COMPUTER-AIDED DESIGN (EVENINGS)

Course Content:
+ Computer-aided design

Location: FAS Training Centre, Industrial Park, Cork Road, Waterford
Duration: 10 wks Cost: €150
Starts: Tuesday, January 24;

April 4; & September 19, 2006 (3 separate courses)
Organising Body: FAS

COMPUTERISED ACCOUNTS (EVENINGS)

Course Content:
¢ Skills and related knowledge for introductory course
in Computerised Accounts

Location: FAS Training Centre, Industrial Park, Cork Road, Waterford
Duration: 12 wks Cost: €190
Starts: Tuesday, January 24;

April 4; & September 19, 2006 (3 separate courses)
Organising Body: FAS

MS OFFICE SPECIALIST (WORD CORE - EVENINGS)

Course Content:

+ Documents: editing, formatting, changing, printing
+ Graphics, templates, tables

% Word and the Web

Location: FAS Training Centre, Industrial Park, Cork Road, Waterford
Duration: 10 wks Cost: €220
Starts: Tuesday, January 24;

April 4; & September 19, 2006 ( 3 separate courses)
*ECDL standard of familiarisation with Word desirable

Organising Body: FAS
25



MS OFFICE SPECIALIST (EXCEL CORE - EVENINGS)

Course Content:

% Worksheets: editing, formatting, changing, printing

+ Financial and logical functions

% Using Excel with the Internet

Location: FAS Training Centre, Industrial Park, Cork Road, Waterford
Duration: 10 wks Cost: €220
Starts: Tuesday, January 24;

April 4; & September 19, 2006 ( 3 separate courses)
*ECDL standard of familiarisation with spreadsheets desirable

Organising Body: FAS

MICROSOFT OFFICE SPECIALIST CERTIFICATION - MICROSOFT CORE

Course Content:

« Any one of: Word, Excel, Access, Powerpoint, Outlook

Location: Wexford Campus IT Carlow

Duration: Each module 15 weeks, 1 evening per week, 7-10pm
Cost: €450 including Microsoft exam fee

Starts: February 2006

Organising body: Wexford Campus IT Carlow
Accreditation: Microsoft Office Specialist

Note: The Microsoft Office Specialist Programme is the official and only Microsoft
endorsed certification in Microsoft Office. It provides students with the means to
enhance their skills, prove their expertise and advance their careers. Candidates
without computing experience are advised to complete the IC3 (CE05/C13)
programme before proceeding to this course. Candidates with basic computing
experience e.g. ECDL are eligible to apply for this programme.
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MICROSOFT OFFICE SPECIALIST CERTIFICATION -
MICROSOFT EXPERT

Course Content:
K2

Location:
Duration:

Cost:

Organising body:

Accreditation:

%  One of the following: Word, Excel

Wexford Campus IT Carlow

10 weeks, 1 evening per week, 7-10pm

€500 incl. Microsoft exam fee Starts: To be confirmed
Wexford Campus IT Carlow

Microsoft Office Specialist

Note: Candidates wishing to undertake this programme are advised to complete the
Microsoft Core (CE05/C14) programme before proceeding to this course.

ECDL VERSION 4 (EVENINGS)

Course Content:
K2

R
R

R

Location:

Duration:

Starts:

+« Information technology

« Databases, filing systems

+« Information network services
«  Word processing, spreadsheets

FAS Training Centre, Industrial Park, Cork Road, Waterford
20 wks Cost: €360

Tuesday, January 24;
April 4; & September 19, 2006 ( 3 separate courses)

* Must have completed Introduction to Computers or pre-ECDL course

Organising Body:

FAS
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PLANNING A WEBSITE

Course Content:

+« Issues involved in setting up a website

« Documenting existing operation in business

% Defining who website is aimed at

R

% Allocating budget, deadline and staff to implement project

+ Understanding design, layout and navigation of site

« Knowing how to increase site visits by potential customers

Location: Enniscorthy Enterprise and Technology Centre
Duration: One day Cost: €200
Starts: On demand

Organising Body: Waterford Institute of Technology

SME WEBSITE DEVELOPMENT PROGRAMME

Course Content:

% Advice on professional website design

« Training and development of participants’ websites

« Analysis of participant’s websites

o

% Certified by Waterford Institute of Technology

Location: To be confirmed Cost: €100

Duration: 36 hours Starts: To be confirmed
Organising Body: Wexford Organisation for Rural Development

Accreditation: Waterford Institute of Technology
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COMPUTER-AIDED ENGINEERING - BASIC CAD - PART 1

Course Content:
«» CAD software

«» Edit commands

R

< Application of blocks

« Use of multiple layers

Location: Wexford Campus IT Carlow

Duration: 10 weeks, 1 evening per week, 7-10pm

Cost: €350 including course manual and City & Guilds fees
Starts: September 2006 & February 2007

Organising body: Wexford Campus IT Carlow

Accreditation: City & Guilds of London Institute

Note: This course is intended to provide a practical introduction to CAD applications.
It thus forms a foundation for the following scheme (4351-011). The course does not
assume any previous knowledge of CAD nor do the course objectives require the use
of industrial CAD system. Previous knowledge, though advantageous, is not
necessary. It is assumed that candidates will be familiar with elementary drawing
terms and conventions as well as very simple geometrical constructions.

COMPUTER LITERACY - FETAC LEVEL 3

Course Content:

« Computer operations and use

% Word processing, spreadsheets, graphics

«» Internet and email

Location: Local venues around Co. Wexford
Duration: 10 hours Cost: Free Availability: On demand
Organising Body: County Wexford Partnership

Accreditation: FETAC (NCVA): Computer Literacy (BF0133), Level 3
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COMPUTER APPLICATIONS - FETAC LEVEL 4

Course Content:
+« Introduction to databases, spreadsheets, graphics

Location: Local venues around Co. Wexford
Duration: 12 hours Cost: Free Availability: On demand
Organising Body: County Wexford Partnership

Accreditation: FETAC (NCVA): Computer Applications (B10009), Level 4

INFORMATION TECHNOLOGY SKILLS - FETAC LEVEL 4

Course Content:

+ Data entry/keyboard, word processing
+« Introduction to IT, file management
+ Inte